MARYLAND TAX COURT
RULES OF PROCEDURE
March 1, 1993

The following rules of procedure have been adopted by the Court and are codified in the Code of
Maryland Regulations (COMAR), Title 14, Subtitle 12. All statutory references designate both the revised

and prior sections of the Annotated Code of Maryland.

RULE 1. Petition of appeal - Form and Content

A. All proceedings shall be initiated by filing with the
Court a Petition of Appeal. In an appea by a taxpayer, the
Supervisor of Assessments, the State Department of
Assessments and Taxation, or other initial assessing or taxing
authority, as the case may be, shal be designated as
Respondent. 1n an appeal by an assessing or taxing authority
or representative thereof, the taxpayer shall be designated as
Respondent.

B. There shall be no feefor filling a Petition in the Court.

C. Each paragraph of the Petition shall be separately
numbered. It shall set forth succinctly the nature of the case,
thefactsinvolved, and the question or questionsto be reviewed
by the Court, as provided by TG 13-516 (Art. 81, Section 229
(a)). Where applicable, the Petition shall also set forth that the
assessment or classification appealedfromisillegal, specifying
theground or aleged illegality, or that it iserroneous by reason
of overvaluation or undervaluation, or that the assessment is
unegual inthat it has been made at a higher proportion of value
than other property of the same class or the Petition may assign
any other errorswhich exist in the particular case for which an
apped is dlowed, and on account of which the Petitioner
claimsto beinjured, asprovided by TG 13-510 and TP 14-512
(Art. 81, Section 256).

D. One complete, accurately conformed copy of each
Petition of Appeal shall be filed with the signed original.

E. A letter or other written communication from the party
wishing to appea or his representative, athough not
conforming to the provisions of Section C, may be considered
an informal Petition if it is filed within the statutory time for
filing an appeal. In such event the Court by order shall require
that a formal Amended Petition of Appea be filed which
complieswith the provisions of this Rule, or may require such
explanations, amendments and/or additions as may be
necessary or desirable, so that the case may be properly tried
and determined. If such order is not complied with within the
time fixed by the Court in said order, the proceedings may be
dismissed on the Court's own motion or on motion of the

opposing party.

RULE 2. Responsive Pleading - Form and Content

A. Respondent shall, within thirty (30) days after being
served by mail or otherwise with acopy of aformal Petition of
Appeal by the Clerk, file with the Court an Answer, Motion to
Dismiss, Notice of Intention to Defend, or other pleading. In

the event that the Respondent's first pleading is other than an
Answer, or Natice of Intentionto Defend, the Court shall, inits
order ruling on such other pleading, specify the time within
which an Answer shall be filed.

B. An Answer shall be divided into paragraphs which shall
be separately numbered, and insofar as possible, each
paragraph shall contain a separate and distinct averment or
denia. AnAnswer shall specifically admit, deny or explainthe
facts alleged by Petitioner, unless the Respondent is without
knowledge thereof, in which event it shall be so stated; and
such statement shall operate as a denia. All the materia
alegations in the Petition of Appeal shall be answered. The
proceeding shall be deemed at issue when an Answer has been
filed.

C. A Noticeof Intention to Defend shall notify the Court of
the Respondent's intention to defend the assessment appeal ed.
This pleading may only be filed in response to a Petition of
Appea which concerns the assessment of real property. The
proceeding shall be deemed at i ssue when such Notice hasbeen
filed.

D. Prior to filing, or concurrently therewith, a copy of the
Answer or other pleading shall be served by mail or otherwise
on the opposing side and the Answer or other pleading shall
contain a statement that the copy of said Answer or other
pleading has been mailed to or otherwise served on the
opposing side.

E. One complete, accurately conformed copy of each
pleading shall be filed with the signed original.

F. All Motionsfiled with the Clerk in any proceeding, shall
be considered by the Court Ex Parte unless a hearing is
requested in the Motion, or in an Answer thereto. The Court
may in its discretion, require a hearing on any Mation.

G. Should ahearing on aMotion be requested by aparty or
required by the Court, each side shall be limited to fifteen (15)
minutes of argument unlessthe Court is notified in writing ten
(10) days prior to the scheduled hearing that additiona timeis
necessary.

RULE 3. Signatures, Captions, etc.

A. Petitions of Appeal, Answers and other pleading filed
with the Court shall be signed by the Petitioner or Respondent,
asthe case may be, or by an attorney admitted to practice before
the Court of Appealsof Maryland representing such Petitioner



or Respondent. A pleading by an individual taxpayer shall be
signed by the taxpayer himself or by his attorney. A pleading
by apartnership shall besigned by theattorney representing the
same, or by a member of the partnership. A pleading by a
corporation shall be signed by the attorney representing the
same or by an officer of the corporation. The person signing a
pleading shall typeor print hisname, capacity, mailing address
and telephone number beneath his signature. The Court shall
be notified in writing of any changesin address.

B. All papers filed with the Court must be in clear and
legibleform. Printed formsfor Petitionsfurnished by the Clerk
may be used, but are not compulsory.

C. All papers shall be bound together at the side only, and
shall have no backs or covers. Theleft-hand margin shall be at
least one and one-half inches wide.

D. All papers shall have a caption and asignature.

RULE 4. Where and When to File Papers
Papersin connection with any apped to this Court shall be
mailed or otherwise delivered to the Clerk.

RULE 5. Joinder of Appealsasto Real Property

Where two or more rea properties are in the same
ownership, and within the same taxing jurisdiction, they may
beincludedinasingle Petition of Appea whenever thereexists
any substantial question of law or fact common to all the
properties. The Court, however, may order separate Petitions
filed if in the Court's opinion the issues involved may not
conveniently be disposed of in the same proceeding. Where
properties are not in the same ownership, they must be made
the subject of separate Petitions of Appeal, even though
common questions of law or fact may be involved.

RULE 6. Docketing - Summons - Copies

A. Upon receipt of a Petition by the Clerk, the proceeding
will be entered upon the docket and will be assigned a number
and the parties will be notified thereof. The docket number
shall be placed by the partieson all papersthereafter filedinthe
proceeding and referredtoinall correspondencewiththe Court.
Pursuant to TG 13-520 (Art 81, Section 229), upon receipt of
a Petition, the Clerk shall forthwith issue a summons and
subpoena duces tecum to the assessing or taxing authority or
other agency appedled from, requiring it to produce at the
hearing therecord of the proceedings, aswell asall maps, plats,
documents and other papers connected with the record, or a
properly certified copy thereof.

B. The Clerk shall send a copy of the petition to the
Respondent as designated in Rule 1A, and to the Attorney
Genera in the event of an appeal by the taxpayer, and shall
upon request, supply a copy of the Petition to the assessing or
taxing authority or other agency appealed from.

RULE 7. Notice of Reliance on Other Properties- Service
of List - Ten Days
A. Inevery case where for the purpose of showing equality

or inequality of assessment or for any other relevant purpose,
either party proposes to offer evidence concerning any
properties (including any properties to be referred to, used or
relied upon by an expert witness as a basis for his opinion),
other than the property which isthe subject of the appeal, asto:
(1) Sales thereof; and/or (2) Assessment thereon; and/or (3)
Construction costs thereof; and/or (4) Income therefrom, said
party shall at least ten (10) days before the date set for hearing
serve by mail or otherwise on the opposing sideanitemized list
of such other properties, clearly identifying them by their street
address, if any, or by other means, and giving the name of the
owner or reputed owner.

B. If the purposeisto show asae of any such property, the
date of sale and the sale price shall be stated.

C. If the purpose is to show the assessment on any such
property, the amount of the assessment and the year or yearsin
which said assessment was applicable shall be given.

D. If the purposeisto show construction costs, the amount
of said costs shall be given and a so the year or yearsin which
construction was begun and compl eted.

E. If the purpose is to show income derived, a detailed
statement of the income and expenses shall be given for the
year or yearsin which the said income was received.

F. The notice required by this Rule must be given, even
though the same properties were referred to at the hearing
beforethe assessing authority from which the appeal istakento
the Maryland Tax Court.

RULE 8. Continuances

Once a case has been set down for a hearing, a request for
a continuance shall be granted only upon written request and
order of Court, except that the Court may, for good cause
shown, waive the requirement of a written request and order.
The written request shall set forth in detail the reasons for said
request, and the Court shall have the right to require such
documentary proof of said reasonsasit may deem proper. Prior
to filing, or concurrently therewith, acopy of said request shall
be served by mail or otherwise on the opposing side and the
request shall contain astatement that acopy of said request has
been mailed to or otherwise served on the opposing side.

RULE 9. Summonses and Subpoenas

A. An origina and two signed copies of requests for
summonses and/or subpoenas duces tecum shall be delivered
to the Clerk at least five (5) working days before the date the
caseis scheduled for trial. The signature of such request shall
betaken asaguarantee of any Sheriff'scostsfor making service
of the summons or subpoena.

B. Failure to obey a summons or subpoena of this Court,
lawfully issued and served, may subject the person guilty of
such failure to contempt proceedings pursuant to TG 13-522
(Art. 81, Section 231).



RULE 10. Consolidation

A. When Petitions involving acommon question of law or
fact are pending, the Court, on its own motion, or upon
application of any party for good cause shown, may order a
joint hearing or trial of any or al of the mattersin issue; order
any or al of the cases consolidated for trial; and make such
orders governing the proceedings as may tend to avoid
unnecessary costs or delay.

B. When subsequent petitionsinvolve the sameissuesasa
petition previoudly filed, the Court may order said subsequent
petitionswithheld from the hearing docket to abidethe ultimate
result of the hearing of the prior petition, or any appeals
therefrom.

RULE 11. Conduct of Hearings, Briefs, and M emor anda of
Groundsfor Decision

A. As provided by TG 13-523 (Art. 81, Section 229),
proceedings before the Court shall be de novo, and shall be
conducted in amanner similar to the proceedingsin the Courts
of Equity in this State. Opening statements and closing
arguments shall be permitted each party, the Court reserving
the right to determine the time limit thereof. Each party shall
have the right to introduce testimony, offer exhibits and cross-
examine adverse of hostile withesses. The Court shall not be
bound by the technical rules of evidence, but the testimony of
witnesses must be responsive to questions asked and must be
relevant to theissuesof the case. Each party may submit abrief
or written memorandum within such time after the hearing as
may be determined by the Court. An origina of any brief or
memorandum, together with a copy for each judge who
participated in the hearing, shall be filed with the Clerk, and a
copy shall be served by mail or otherwise on the opposing side.

B. The Court shall upon motion of any party, made at any
time prior to the expiration of thetime for appeal, dictate to the
court stenographer or reporter, or prepare and file with the
Clerk abrief statement of the grounds for its decision.

RULE 12. Computing Time

In computing any period of time prescribed or allowed by
these Rules, the day of the act or event after which the
designated period of time begins to run is not to be included.
Thelast day of the period so computed isto beincluded unless:
(1) itisa Saturday, Sunday or alegd holiday, in which event
the period runs until the end of the next day which is neither a
Saturday, Sunday or a holiday; (2) the act to be done is the
filing of some paper in this Court, and the office of the Clerk of
this Court on said last day of the period isnot open, or isclosed
for apart of aday, in which event, the period runs until the end
of the next day which is neither a Saturday, Sunday, a legal
holiday, or aday on which the said officeis not open the entire
day during ordinary business hours. When the period of time
allowed is more than seven (7) days, intermediate Saturdays,
Sundays and holidays shall be considered as other days; but if
the period of time is seven (7) days of less, intermediate
Saturdays, Sundays and holidays shall not be counted in
computing the period of time.

RULE 13. Pretrial Conference

In any proceeding, the Court may in its discretion direct the
parties or their atorneys to appear before it, for a pretria
conference to consider such matters as may ad in the
disposition of the case.

RULE 14. Further Appeals

A. If any party to a proceeding shall appeal from afinal
order of this Court to the Circuit Court of any county or
Baltimore City, such party shall berequired to order and furnish
the Maryland Tax Court with atranscript of the testimony and
shall be charged with the expense of such transcription, unless
the parties shall agree upon a statement in lieu of record as
provided by Rule B7 of the Maryland Rules of Procedure.

B. Inall cases of appeal from the Court's final order, the
Court shdll fileand includein therecord of the caseitsfindings
of fact and conclusions of law on which it based its decision
and order.

RULE 15. Hearing Examiners
A. The Court may assign all casesinvolving the assessment
of Real Property to a Hearing Examiner.

B. TheHearing Examiner shall hear the evidence presented
and promptly thereafter provide the Clerk with a written
recommendation.

C. Copies of the recommendation shall be sent by mail to
all partiesof record, before submission to the Court. Within 15
daysof the date of mailing, aparty may file Exceptionswith the
Clerk, with a copy to be served by mail or otherwise on the
opposing side, or sides, concurrently. Within that period or
within 15 days after service (date of mailing plus 3 days) of the
first Exceptions, whichever islater, any other party may filean
Exception of Response.  An Exception of Responseisto bein
writing and is to set forth the asserted error with particul arity.
Any matter not specifically set forthinthe Exceptionsiswaived
unless the Court finds that justice requires otherwise. The
Court may not consider the Exceptions filed by any party who
failsto comply with any of the above procedures.

D. Therecommendation will be submitted to the Court after
the time period alowed for the filing of Exceptionsin Section
C of thisregulation. The Court, in its discretion, may require
ahearing.

E. The Court shal either adopt, modify or reject the
recommendation.



